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Report of suspected case of harassment on the basis of [state ground of discrimination, e.g. gender] //sexual harassment

[Name], [personal identity number], [address], is hereby reported for [write the same text as in the heading] on [date] in/at [place]
Below is a statement of the events giving rise to the report.
Tips and support for those writing a report can be found below.
Harassment or sexual harassment?
The harassment must have been directed at another student or at an employee at the University. “Harassment” refers to behaviour that violates someone’s dignity and is linked to one of the grounds of discrimination. These include gender, gender identity and expression, ethnicity, religion or other belief, physical disability, sexual orientation and age. “Sexual harassment” refers to behaviour of a sexual nature that violates someone’s dignity.
First: A short summary
· Heading containing: What the suspected case involves (e.g. sexual harassment) and where it took place (place, premises).
· A short text specifying what the suspected case involves, what happened, how many times and where
Next: A more detailed description of the event/s
· In the case of multiple events, please use headings to separate the events (see examples below).
· What happened? Why is a report being made? Describe the event/situation in as great a detail as possible. 
· When did it happen? Date if possible.
· Who has provided information about this event? Did more than one person experience/witness the event? (Name, position.)
· Describe the consequences of the person’s behaviour as clearly as possible, along with who it affected. How was the behaviour received? In what way was it a violation of someone’s dignity?
· Reference any evidence collected (attachments).
· Where possible, include contact information of any witness(es) who have provided oral information about the case.
Examples are given below
Harassment on the basis of [state grounds of discrimination, e.g. gender] in [premises/building]
XX has on a number of occasions behaved in a way that has been perceived as harassing [students/staff/visitors] in [premises].
1. Statements against a member of teaching staff in [premises/building]
On [date], XX [describe event in line with points above]. 
2. Statements against students in [premises/building]
On multiple occasions during the period […] , Name has [describe event in line with points above].
Sexual harassment in [premises/building]
1. Unwelcome advances made towards students in [premises/building]
On [date], XX [describe event in line with points above]. 
2. Statements to fellow students on the course [specify course]
On multiple occasions during the period […] , Name has [describe event in line with points above].
[Name, function and department of person reporting]
Attached 
Name of attachment (attachment 1)
Name of attachment (attachment 2)
Vice-chancellor
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Adjust the heading to fit the content of the report
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