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Brief description: The Guidelines aim to ensure good project 

conditions for the University and participating researchers in the EU’s 

framework programme Horizon Europe (2021-2027) and to create 

good procedures that will facilitate administration at all levels within 

the University. 
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Vice-Chancellor 

DECISION 

Reg. no STYR 2025/612 

Date 27 February 2025

Guidelines for Research and 
Innovation Projects in the European 
Union’s Framework Programme  
Horizon Europe (2021-2027) 

Background 

The current Administrative Procedure for Research and Innovation 

Projects in the European Commission’s Framework Programme 

Horizon Europe (2021-2027) was adopted on 8 September 2022. 

The aim of the Administrative Procedure is to ensure good project 

conditions for the University and participating researchers. It also 

aims to create good procedures that will facilitate administration at all 

levels within the University. 

All applications submitted to Horizon Europe are evaluated by expert 

panels and an evaluation report is shared with the participants listed in 

the application, usually participating researchers. Information in the 

evaluation report is valuable in enabling the analysis of outcomes and 

developing application support for the University’s researchers. This 

requires that a research funding advisor at Research Services, which 

has a coordinating role in the University’s participation in Horizon 

Europe, is added to the applications. 

At its meeting on 14 October 2024, the Research Board decided to 

task Research Services with drawing up a proposal for a Vice-

Chancellor’s decision on a revised administrative procedure that 

entails a research funding advisor at Research Services always being 

Postal address Box 117, 221 00 Lund   Visiting address Scheeletorget 1, Lund 
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registered as the contact for the University in applications in the EU 

Funding and Tenders Portal. 

The revised document makes this addition as well as some linguistic 

and technical adjustments. The document title also changes from  

administrative procedure to guidelines in light of the Guidelines for 

Regulatory Documents at Lund University. 

Decision 

The University decides to adopt the Guidelines for Research and 

Innovation Projects in the European Union’s Framework Programme 

Horizon Europe. Concurrently, the Administrative Procedure for 

Research and  Innovation Projects in the European Commission’s 

Framework Programme Horizon Europe (2021-2027) (STYR 

2022/1700), approved by the Vice-Chancellor on 8 September 2022, 

is revoked. 

The decision on this matter was made by the undersigned Vice-

Chancellor in the presence of  University Director Susanne 

Kristensson after consultation with a representative of the Lund 

University Student Union Association and a presentation by Research 

Funding Advisor Rickard Eksten, Research, Collaboration and 

Innovation. 

Erik Renström 

The document is signed digitally, see end of the document.  

Copies sent to 

• All faculties 

• The University’s Specialised Centres (USV) 

• Lund University’s Cultural and Public Centres (LUKOM) 
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• All administrative divisions 

• MAX IV Laboratory  

• Campus Helsingborg 

• Internal Audit Office  

• Rules and Regulations 

• CISO, Information Security 

• Lund University Student Union Association (LUS) 

• Employee organisations 

• University Library  

 



Page 1 of 11 

Vice-Chancellor 

DECISION 

Reg. no STYR 2025/612 

Date 27 February 2025

Guidelines for Research and 
Innovation Projects in the European 
Union’s Framework Programme  
Horizon Europe (2021-2027) 
These Guidelines apply to applications and projects in the European 

Union’s Framework Programme Horizon Europe (HEU). An 

exception is applications and projects in the sub-programme The 

European Institute of Innovation and Technology (EIT). 

Lund University enters into agreements with the European  

Commission regarding research and innovation projects in HEU. The 

Guidelines aim to ensure good project conditions for the University 

and participating researchers. The Guidelines also aim to create good 

procedures that will facilitate administration at all levels within the 

University. 

The right to sign agreements for Lund University with 

the European Commission 

Delegation outlined in the Guidelines on the Allocation of Decision-

Making Powers and the Right to Sign Agreements at Lund University 

(Reg. no STYR 2024/3277) gives the head of the faculty office or 

another officer the authority to sign agreements regarding HEU for the 

University. In cases where researchers from several faculties (or 

equivalent) participate, the signatory is the head of the faculty office 

at the faculty where the principal investigator is employed. 

Postal address Box 117, 221 00 Lund   Visiting address Scheeletorget 1, Lund 

Telephone +46 46-222 77 65   Email rickard.eksten@fs.lu.se 
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Main rule for approval of applications and grant 
agreements 

The head of department who is responsible for the department’s 

activities must always approve all applications and agreements that 

concern the department’s activities even if the authorised signatory is 

the head of the faculty office. The principal investigator is the person 

who leads the University’s part in the project and who represents the 

University and their research colleagues in negotiations on the 

project’s content and funding. 

Support 

Research Services at Research, Collaboration and Innovation is tasked 

with giving advice and support to researchers, administrators and 

heads of department from the application phase to final reporting for 

HEU projects. Research Services also has a coordinating rule for the 

support that is available through other divisions within the Central 

Administration for participation in HEU. 

Application phase 

The principal investigator’s responsibilities are to 

• inform the head of department or equivalent about the 

application 

• ensure the project application is carried out in accordance with 

internal rules as well as the EU’s rules 

• contact Research Services, if necessary, for support and 

assistance regarding the project application 

• add a person at Research Services as the project contact 

(Participant or Coordinator contact) in the application. 
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Documents in the application phase that require signatures 

ERC – European Research Council 

All types of applications in ERC: StG, CoG, AdG, SyG and PoC 

Document Signatories and comments  

Project certificate Signatories: Principal investigator, head of 

department and dean 

Comments: A project certificate is an internal 

document at Lund University that Research 

Services provides. The document is required as 

written approval for each ERC application 

from the department and faculty concerned. 

The written approval is required for the Vice-

Chancellor’s signature on the Commitment of 

Host Institution.  

Commitment of 

Host Institution 

Signatory: Vice-Chancellor 

Comments: The Commitment of Host 

Institution must be sent in connection with 

applications to the ERC. Research Services 

coordinates the obtainment of the Vice-

Chancellor’s signature on the Commitment of 

Host Institution.  

MSCA – Marie Skłodowska-Curie Actions 

MSCA Doctoral Networks of the European Joint Doctorates type 

Document Signatories and comments 
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Agreement on 

double, joint or 

multiple degrees 

Signatory: Dean 

Comments: When the application concerns an 

MSCA Doctoral Network of the European 

Joint Doctorates (MSCA-DN-JD) type, there 

must be an agreement in advance on joint, 

double or multiple degrees between the 

organisations included in the application. An 

agreement template for double degrees and a 

checklist for double degree agreements can be 

found on the Legal Division webpage on the 

Staff Pages: https://www.staff.lu.se/support-

and-tools/legal-division/agreements. Contact 

the Legal Division for support in using the 

template. 

Collaborative projects with several participants 

E.g. RIA, IA, CSA, MSCA DN  

Document Signatories and comments 

Letter of Intent, 

Memorandum of 

Understanding or 

equivalent 

Signatory: Head of department or equivalent 

Comments: Contact the Legal Division for 

support in reviewing and/or drawing up an 

agreement. 

Non-Disclosure 

Agreement 

Intellectual 

Property Rights 

 

  

https://www.staff.lu.se/support-and-tools/legal-division/agreements
https://www.staff.lu.se/support-and-tools/legal-division/agreements
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Things to consider in connection with applications  

Conflict of interest, secondary employment and engagement of legal 

entity 

The principal investigator’s responsibility is to 

• check with the head of department regarding secondary 

employment and relationships that could entail conflict of 

interest. 

In an agreement situation, for example concerning collaboration with 

a company in which an employee has an interest, there may be a need 

to check for issues concerning conflict of interest and secondary 

employment. It may also be necessary to check what applies regarding 

the engagement of a company that has connections with University 

employees. More information on this can be found on the Legal 

Division webpage on the Staff Pages: https://www.staff.lu.se/support-

and-tools/legal-division/agreements. 

Preparation of grant agreements  

The principal investigator’s responsibilities are to: 

• Enter information in the web portal correctly and ensure that 

information is entered within the prescribed period. Research 

Services can provide assistance. 

• Add a person at Research Services as the project contact 

(Participant or Coordinator contact) in the portal. 

• Contact the Legal Division without delay regarding the 

drawing up or review of consortium agreements. Refer initially 

to the Legal Division webpage on the Staff Pages: 

https://www.staff.lu.se/support-and-tools/legal-

division/agreements.  

Preparation of grant agreements is carried out electronically via the 

EU’s Funding & Tenders Portal: https://ec.europa.eu/info/funding-

tenders/opportunities/portal/screen/home.  

https://www.staff.lu.se/support-and-tools/legal-division/agreements
https://www.staff.lu.se/support-and-tools/legal-division/agreements
https://www.staff.lu.se/support-and-tools/legal-division/agreements
https://www.staff.lu.se/support-and-tools/legal-division/agreements
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home


Page 6 of 11 

 

 

Documents in connection with preparation of grant 
agreements that require signatures 

Projects in all parts of the framework programme HEU, except 

ERC 

Document Signatories and comments 

Internal document: 

Project certificate 

Signatories: Principal investigator and head 

of department 

Comments: Research Services draws up the 

project certificate, which summarises the  

project conditions and shows a preliminary 

calculation of co-funding. The project 

certificate also outlines the division of 

responsibilities between the head of 

department and the participating researchers. 

Signing of the project certificate approves the 

project conditions and participation.  

If several departments are taking part, the 

heads of departments and principal 

investigators at each department sign a project 

certificate.  

The project certificate is signed electronically 

at the invitation of Research Services and 

archived at the department.  

Projects in all parts of the framework programme HEU 

Document Signatories and comments 



Page 7 of 11 

 

 

Declaration of 

Honour 

Signatory: Head of the faculty office  

Comments: Electronic signature in the EU 

portal. Research Services informs the head of 

the faculty office when it is time to sign. 

Research Services attaches the project 

certificate to show that the project has 

established support at the department 

concerned.  

In cases where researchers from several 

faculties (or equivalent) participate, the 

signatory is the head of the faculty office at 

the faculty where the principal investigator is 

employed. 

Grant Agreement 

or Grant 

Agreement 

Accession form 

Signatory: Head of the faculty office  

Comments: Electronic signature in the EU 

portal. Research Services informs the head of 

the faculty office when it is time to sign. 

Research Services checks against the project 

certificate to ascertain whether the project’s 

conditions are the same as when the 

Declaration of Honour was signed. 
 

ERC – European Research Council 

All types of project in ERC: StG, CoG, AdG, SyG and PoC 

Document Signatories and Comments 

Supplementary 

agreement 

Signatories: Head of department and principal 

investigator for the ERC project 

Comments: Supplementary agreements are 

written in accordance with the template from 

ERC. The agreement includes the principal 

investigator’s and host institution’s rights and 

obligations. Archived at the department. 
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Collaborative projects with several participants 

E.g. RIA, IA, CSA, MSCA DN 

Document Signatories and comments 

Consortium 

Agreement 

Signatory: Head of the faculty office  

Comments: Management of the signature is 

according to instructions from the project’s 

coordinator.  

The Legal Division has the task, when warranted 

in terms of risk or the organisation’s needs, of 

reviewing and/or drawing up agreements that are 

to be entered into between the parties in a research 

project and providing advice in connection with 

the signing of e.g. consortium agreements.  

Agreements 

with 

employees, 

Conditions for 

participation  

Signatories: Head of department and employee 

Comments: As parts of the EU agreement 

concern the rights and obligations of researchers, 

students and other staff involved in the project, 

agreements must be signed between the 

University and each individual project participant. 

An agreement template for “Conditions for 

participation” is available on the Legal Division 

webpage on the Staff Pages: 

https://www.staff.lu.se/support-and-tools/legal-

division/agreements. 

Contact the Legal Division for support on the use  

of the agreement template. 

 

Project implementation and project reporting  

The principal investigator’s responsibilities are to: 

• Ensure that the project is implemented in accordance with 

current national laws and rules, and the grant agreement with 

the European Commission. 

https://www.staff.lu.se/support-and-tools/legal-division/agreements
https://www.staff.lu.se/support-and-tools/legal-division/agreements
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• Ensure that scientific reporting and financial reporting is 

carried out in accordance with the grant agreement. Advice 

and support is provided by Research Services.  

Documents in connection with project management that 
require signatures  

MSCA – Marie Skłodowska-Curie Actions 

Document Signatories and comments 

Work Agreement Signatories: Head of department and Marie 

Skłodowska Curie researcher/doctoral student 

Comments: The principal investigator is 

responsible for ensuring that a Work 

Agreement is drawn up between the 

department and the Marie Skłodowska Curie 

researcher/doctoral student. The agreement is 

a supplement to the regular documentation in 

connection with employment according to an 

MSCA grant agreement. Research Services 

provides a template for the Work Agreement. 

Projects in all parts of the framework programme 

Document Signatories and comments 

Financial 

Statement 

Signatory: Head of department or equivalent 

Comments: Signed digitally by the head of 

department or equivalent in the EU’s web 

portal. 

Amendment Signatory: Head of the faculty office  

Comments: Signed digitally in the EU’s web 

portal by the coordinating organisation. 

Projects in which the grant agreement stipulates auditing is 

required 

Document Signatories and comments 
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Terms of 

Reference 

Signatory: Head of department or equivalent 

Comments: There are framework agreements  

for auditing of externally funded projects. 

Call-off orders are made by the department 

concerned. The auditing firm sends the terms 

of reference for signing. 

Letter of 

representation 

Signatory: Head of department or equivalent 

Comments: The auditing firm sends a 

template for certification from the University 

that material has been made available for 

auditing. 

Registration of grant agreements regarding research and 
registration in LUCRIS 

The principal investigator’s responsibilities are to: 

• Register grant agreements regarding research. This is done via 

the following webpage by the person who is usually 

responsible for registration as soon as the grant agreement has 

been signed: https://www.staff.lu.se/research-and-

education/research-support/lucris/administrate-

lucris/economists. This leads to the grant agreement being  

registered and also entered in LUCRIS as an “Award” linked 

to the principal investigator’s profile. Please note that for the 

project to be seen publicly in Lund University’s Research 

Portal, the principal investigator must create a visible Project 

in LUCRIS as stated below. 

• Create a project in LUCRIS. The Staff Pages provide a  

description of how to enter a project in LUCRIS, from scratch 

or based on information in the grant agreement: 

https://www.staff.lu.se/research-and-education/research-

support/lucris/use-lucris/project. If you need any help with this 

stage, contact the LUCRIS support service. 

(servicedesk@lu.se). 

https://www.staff.lu.se/research-and-education/research-support/lucris/administrate-lucris/economists
https://www.staff.lu.se/research-and-education/research-support/lucris/administrate-lucris/economists
https://www.staff.lu.se/research-and-education/research-support/lucris/administrate-lucris/economists
https://www.staff.lu.se/research-and-education/research-support/lucris/use-lucris/project
https://www.staff.lu.se/research-and-education/research-support/lucris/use-lucris/project
mailto:servicedesk@lu.se
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Entry into force 

These Guidelines enter into force on 27 February 2025 and replace the 

Administrative Procedure for Research and Innovation Projects in the 

European Commission’s Framework Programme Horizon Europe 

(2021-2027) (STYR 2022/1700), approved by the Vice-Chancellor on 

8 September 2022. 
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