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Introduction

Credit transfer means that a student’s skills and expertise from certain
education or work experience can be included in, or judged to be
equivalent to, a course or degree at the University. The purpose of a
credit transfer is to ensure that a student does not have to study or be

examined on knowledge they already possess.’

Provisions for credit transfer are set out in Chapter 6, sections 7-8 of
the Higher Education Ordinance (1993:100), HEO. These Guidelines
for the processing of credit transfer are based on national and local
provisions, as well as the rulings of the Higher Education Appeals
Board and the reports of the Swedish Higher Education Authority in

the area.

These Guidelines apply to first and second-cycle studies at Lund
University. However, the process of credit transfer may differ
depending on the level of education and the type of programme. The

faculties can issue further provisions based on these Guidelines.

1 See the Swedish Higher Education Authority’s report 2021:23 Higher
education institutions’ processing of credit transfer applications — guidance,
page 11.
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The right to have credit transfer applications assessed

The higher education institution is to assess any application for credit
transfer. Credits may only be awarded to those who are students,
unless otherwise provided by statute or ordinance (Chapter 6 Section
8 HEO).

Local guidelines:

* Only those who are students at Lund University have the right to
have an application for credit transfer assessed by the faculty board
responsible for the courses, main field of study or subject to which
the application relates.

* The University is always to conduct an individual assessment of the
student’s knowledge and skills in relation to the course or

programme for which credit transfer is to be granted.?

» The University is not to refer any application to a possible

subsequent decision on issuing a degree certificate.3

* The University is not to reject a request for credit transfer for part of
a course, course or part of a programme on the grounds that the
student has not been admitted to the course or programme in
question.* Any such decision on credit transfer does not however

mean that the student will be admitted to the course or programme.

2 See the Swedish Higher Education Authority’s report 2021:23 Hogskolans
handlaggning av tillgodoraknandearenden — en vagledning (“Higher
education institutions’ processing of credit transfer applications — guidance”),
page 14

3 See the Higher Education Appeals Board decision dated 25 Augusti 2017,
reg.nr 241-559-17

4 See the Higher Education Appeals Board decision dated 18 January 2019,
reg.nr. 241-1312-18
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Definition of student

Student, according to the Higher Education Ordinance, refers to a
person who has been admitted to and is undertaking higher education
(Chapter 1 Section 4 HEO).

Local guidelines:
At Lund University, the definition also extends to incoming exchange

students.®

Information

The public authority is to assist individuals in safeguarding their
interests. This help is to be provided without unnecessary delay
(Section 6 Administrative Procedure Act (2017:900)).

Local guidelines:
 Each faculty is to produce clear information about how a request for

credit transfer is processed at that faculty. The information is to

contain the following details:
o how to formulate an application for credit transfer,
o where to find an application form, if relevant,
o who the student is to turn to in credit transfer cases and

o who decides upon such cases.

Processing and decision
A matter shall be handled as simply, rapidly and cost-effectively as
possible without neglecting legal security (Section 9 of the

Administrative Procedure Act).

5 See the Higher Education Appeals Board decision dated 11 April 2008,
reg.nr. 41-180-08 and Proposition 2004/05:162 page 68
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The Administrative Procedure Act determines what is to be included
in a decision (Section 31). It also states that the decision is to be
explained with a statement of reasons (Section 32) and the party
notified without delay. Notification is always to be given in writing if

a party so requests (Section 33).

The student register is to include details of credit transfer for each
student (Chapter 2 Section 3 of the Ordinance on the reporting of

study results etc. at universities and university colleges (1993:1153)).

Local guidelines:
» Credit transfer is to be registered according to the provisions set out

in the University’s Records Management Plan.

* Processing times should not normally exceed two months for

complete applications.®

* Decisions in credit transfer cases are to be provided to the applicant
in writing. In cases where the decision means that the student’s
application has been rejected in part or in its entirety, the reason for
this is to be explained. A decision may also be communicated in

another way if this is more suitable from the student’s perspective.’

* Decisions about credit transfers are made by the responsible faculty
board. The right to sub-delegate decision-making powers applies, as
regulated by a decision on the allocation of decision-making powers

at Lund University.

* Decisions about credit transfers can be made in conjunction with

the issuance of the degree certificate, if for example it relates to

6 See the Swedish Higher Education Authority’s report 2014:16 Hogskolans
regler i praktiken (“Higher education institutions’ rules in practice”), page 31
(in Swedish).

7 See the Swedish Higher Education Authority 2021:23 report Hégskolornas
handlaggning av tillgodordknandeérenden — en vagledning ("Higher
education institutions’ processing of credit transfer applications — guidance”),
page 35.
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optional courses within a degree, where there is scope for this. In
such cases, a separate credit transfer procedure in addition to the
application for the award of a qualification is not instigated.

* An approved credit transfer is to be documented in the University’s

study documentation system, Ladok.

Assessment principles
A student has the right to have their previous knowledge and skills

formally recognised. However, a student’s previous knowledge and
skills cannot be formally recognised if they are found to differ
considerably from the knowledge and skills required for the particular

course or study programme. (Chapter 6, Section 7 HEO).

Provisions for previously developed knowledge and skills are set out
in Chapter 6, Section 7, second paragraph, HEO.

Local guidelines:
» The assessment of previously acquired knowledge and skills is to be
clear, transparent for the student and consistent across the

University.

+ If a student has previously had knowledge or skills recognised at
another higher education institution and wishes to have the same
merits recognised at Lund University, it is the education or
professional activity that the student completed that will be

assessed, not the credit transfer in the earlier decision.®

Grades in credit transfer
The knowledge and skills must be such that the student has developed

1. by having successfully completed higher education studies at a

Swedish higher education institution,

8 See the Higher Education Appeals Board decision dated 19 May 2006,
reg.nr. 41-329-06.
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2. by having successfully completed higher education studies at a
higher education institution abroad,
(Chapter 6, Section 7 HEO, our italics).

Local guidelines:
* Credit transfer from higher education is not to be graded. When

documenting credit transfer from higher education, the grade
awarded to the student by the examining institution should be
stated.®

* In cases where a student has been credited for knowledge and skills
as part of a course and a final grade is to be awarded for the course,
the examiner decides how the credited parts are to be assessed in

relation to the current course syllabus and grading criteria.

Appeals

Appeals are made to the Higher Education Appeals Board (Chapter
12, Section 2, Point 4 of the Higher Education Ordinance).

Local guidelines:
* A decision that, in part or in full, does not meet the student’s wishes
is to be accompanied by instructions on how to appeal according to

applicable guidelines for appeals that apply at Lund University.

Entry into force

These guidelines, decided upon by the Education Board on 10
December 2025, enter into force on 1 January 2026. They replace the
previous decision (Reg. no STYR 202/37) most recently approved by
the Education Board on 19 June 2021.

9 See the Higher Education Appeals Board decision dated 17 May 2013,
reg.nr 241-331-13.
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